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PREAMBLE 
The Patchogue-Medford Union Free School District and the Civil Service Employees' 
Association, Inc., Suffolk Educational Local 870, Patchogue-Medford School District Full Time 
Clerical/Aides Unit, recognize a common responsibility for the improvement of the quality of 
educational services provided to the students and community. 
Both parties recognize that they can best attain their common objectives and discharge common 
responsibilities through mutual consultation and making mutually acceptable decisions in matters 
of common concern. 
Therefore, this Agreement is made and entered into as of the first day of July 2005 by and 
between the Civil Service Employees' Association, Inc., Suffolk Educational Local 870, 
Patchogue-Medford School Full-Time Clerical/Aides Unit (hereinafter referred to as the 
"CSEA") and the Patchogue-Medford Union Free School District, Town of Brookhaven, Suffolk 
County (hereinafter referred to as the "District"). 

The District recognizes the Civil Service Employees7 Association, Inc., Suffolk 
Educational Local 870, Patchogue-Medford School Full-Time ClericalIAides Unit, for 
the purposes of negotiation, as the exclusive representative of the clericallaides 
employees of the District. 
Unit Members 
This Agreement shall cover those employees who are regularly scheduled to work 
twenty (20) or more hours per week for a full year, which includes 'ten (10) and 
twelve (12) month employees (but not part-time employees). 
The term "clericaZ/aides" includes account clerks, senior account clerks, principal account 
clerks, accountants, clerical aides, clerks, clerk-typists, health aides, lavatory aides, 
library aides, print shop aides, purchasing technician, science aides, stenographers, 
switchboard operators, word processing technicians, transportation technician, photo 
machine operator, computer aides, senior clerk typists, senior stenographers, school-age 
child care director, and any ten or twelve month employees working 20 hours or more per 
week in the Adult Education Program, Alternative High School Program, Before and 
After School Program, and Summer Enrichment Programs. It excludes those secretarial 
positions as approved by PERB (Public Employees Relation Board) which are: 
Superintendent's Office: one secretarial assistant 
one stenographer 
one word processing technician 
Human Resources' Office: one clerk typist. 
This recognition shall not impair the rights of any employee or group of employees under 
law or other applicable regulations which have precedence over this Agreement. 
Duration of Recognition 
The terms of this Agreement shall be five (5) fiscal years commencing July 1,2005, and 
continuing through June 30,2010. 
ARTICLE I: RECOGNITION. DURATION, NO-STRIKE PLEDGE (continued) 
E. Role of the Law 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISIONS OF 
THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL WNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL 
THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
F. Obligation of Uninterrupted Operation 
In the event that school is closed due to labor relation disputes between parties not 
covered by this Agreement, there shall be no change in present policy to personnel not 
directly involved in the aforementioned dispute and covered by this Apeement; and they, 
the employees herein, shall be guaranteed employment and the payment thereof. In the 
event that the schools remain open during a labor relations dispute, said personnel will 
have to report to work as usual in order to be paid their salary. 
ARTICLE 11: WORKING SCHEDULES 
A. Workdav 
The basic workday shall be as follows: 
Lavatory Aides: 
Eight (8) hours per day excluding lunch period. 
Office Staff: 
Seven and one-half (7 %) hours per day excluding lunch period. 
B. Summer Schedules 
During July and August the regular workday for office staff employees shall be six (6) 
hours per day excluding lunch period. 
C. Workweek 
The normal workweek for all employees shall be Monday through Friday except for 
those employees who are hired for a different normal workweek. 
D. School Closings 
All unit members shall receive three (3) paid weather emergency days per year. 
If the three b) weather emergency days are not used for weather emergency, the three (3) 
days will be taken at a mutually agreed upon time by the Superintendent and the Union 
President. 
, 
Those employees who the Superintendent designates necessary employees must report to 
work when school is closed due to weather emergency, and they shall receive 
compensatory time as mutually agreed upon by the Superintendent and the employee. 
However, such compensatory time must be used by June 3oth of that year. 
If school is closed for more than three (3) days due to weather emergency, all full-time 
employees shall report to work as usual. If an employee does not report to work on such 
days (unless specificaIly directed not to report by the immediate supervisor), one day's 
pay shall be deducted. 
If school is closed for more than three (3) days due to weather emergency or other 
unusual circumstances, all hourly part-time employees who work twenty (20) or more 
hours will not be paid for that day. 
ARTICLE 11: WORKING SCHEDULES (continued) 
E. Rest Periods 
Employees who are scheduled to work continuously for at least three (3) morning hours 
will be entitled to a ten-minute "break" in the morning. Employees who are scheduled to 
work continuously for at least three (3) afternoon hours will be entitled to a ten-minute 
"break" in the afternoon. 
ARTICLE 111: OVERTIME 
A. Extended Workdavs and Workweeks 
All employees shall receive additional compensation for all hours worked in excess of 
eight (8) hours in any single day and for all hours worked in excess of forty (40) hours in 
any single week at a rate of one and one-half (1 %) times their regular rate of pay. 
Full-time employees shall receive additional compensation for all hours worked on 
Saturdays at a rate of one and one-half (1 '/z) times their regular rate of pay. 
Full-time employees shall receive additional compensation for all hours worked on 
Sundays at a rate of two (2) times their regular rate of pay. 
B. Special Holidays 
Full-time employees who are required to work when school is closed during the 
sixteen (1 6) CSEA holidays shall receive a regular full-day salary plus additional 
compensation for actual hours worked at a rate of one and one-half (1 %) times their 
regular rate of pay. 
C. Emergency Calls 
All employees who are called to duty due to emergency situations which occur outside 
their regular working hours shall be paid at the prevailing overtime rate of pay for all 
hours worked, and in such situations shall be given the opportunity to work a minimum 
of four (4) hours. If the employee declines such opportunity, or otherwise actually works 
less than four (4) hours, helshe shall be paid for the amount of time actually worked. 
ARTICLE IV: COMPENSATION 
The compensation scales of the five (5) year duration of this contract are set forth in Appendix A 
and shall become effective on July lSt each fiscal year as follows: 
2005-2006 -- 4% over 2004-2005 scheduled salary 
2006-2007 -- 4% over 2005-2006 scheduled salary 
2007-2008 -- 4% over 2006-2007 scheduled salary 
2008-2009 -- 4% over 2007-2008 scheduled salary 
2009-2010 -- 4% over 2008-2009 scheduled salary. 
A. Entrv Salaries 
1. New Emplovees 
All employees hired before May 21, 1998, will be paid in accordance with the 
starting salaries listed in Appendix A-1, and A-2. All employees hired on or 
after May 21,1998, will be paid in accordance with the starting salaries listed in 
Appendix A-3 and A-4. New hires will receive the percentage increase received 
by incumbent employees in each year of this Agreement. 
Incumbent employees hired prior to July 1, 1997, who are appointed to another 
title in the bargaining unit will not be considered new hires under this Agreement. 
Such employees will receive credit for their prior service in the district on the 
applicable salary in their new title. The salary schedule for new hires, those 
employees hired on or after July 1, 1997, who are appointed to another title in the 
bargaining unit, will be paid according to the salary schedule for new hires and 
not according to the salary schedule for incumbent employees. 
2. Promotion - Competitive Employees and Non-Competitive 
Employees will receive the full difference in scale for competitive and 
non-competitive promotions beginning with the appointment date. 
B. Differential 
Nivht Differentials 
Employees shall be paid a differential of ten percent (10%) of their regular rate for all 
hours worked between 6 p.m. and the following 6 a.m., and for all hours worked on a 
regular eight- (8) hour shift that starts after 3 p.m. 
ARTICLE IV: COMPENSATION (continued) 
C. Temporary Assimments 
An employee temporarily assigned to a position in a higher pay grade shall receive the 
appropriate pay for that position for the times that such work is performed. 
D. Longevity 
Full-time employees in the: 
6'" 77", g7", gth, and 10'" year of continuous 
employment, the employee will receive a 
I employment, the employee will receive a ( 
$1,000 
payment of 
1 1 lh, 1 2fh, 1 37", 1 47", 1 5'h year of continuous. $1,750 
payment of 
1 6Lh, 1 7lh, 1 8th, 1 gth, 2oU1 year of continuous 
employment, the employee will receive a 
~avment  of 
I payment of 
distributed equally throughout the fiscal year. 
$2,600 
* < 
2lSt year and thereafter of continuous 
employment, the employee will receive a 
Hourly, full-time employees in the: 
$3,200 
6'" 77L", 87"7 gth, and 10" year of continuous 
employment, the employee will receive an 
additional 
1 1 'h, 1 21h, 1 3'h, 1 4'h, y e g  of continuous 
employment, the employee will receive an 
additional 
1 6'h, 1 7Lh, 1 87", 1 gth, 20" year of continuous 
employment, the employee will receive an 
additional 
To provide for all employees with twenty-one (21) plus years of service to have longevity 
included in their base salary. 
$0.20 per hour 
$0.30 per hour 
$0.50 per hour 
21'' year and thereafter of continuous 
employment, will receive an additional 
$0.70 per hour 
on their hourly pay rate. 
ARTICLE V: SICK, FAMILY, PERSONAL AND OTHER LEAVES 
A. Sick Leave Allowances 
Employees with one (1) or more years of continuous service in the District on the 
effective date of this Agreement shall be granted annual sick time of twelve (12) days. 
Sick leave may be accumulated up to two hundred (200) days. Employees with less than 
one (1) year of continuous service on the effective date ,of this Agreement or who are 
hired during the school year shall be eligible for one (1) day of sick leave after each 
month of service to a maximum of eleven (1 1) days. 
B. Doctor's Certificate 
Employees will be required to furnish a doctor's certificate (Appendix D) for an illness 
lasting three (3) or more days. 
C. Farnilv and Personal Davs 
An additional allowance of five (5) days shall be made annually for religious holidays," 
illness or death in the employee's immediate family, or for days lost by court subpoena, 
or by physical examination for military service, except that two (2) days of the five (5) 
may be used for bona fide personal business reasons. 
Unused family and personal days may be accumulated as sick days under Section A of 
this Article V. 
Lenitimate Reasons for Taking Personal Days: 
1. Consultation with lawyers 
2. Financial business 
3. Important educational ceremonies 
, 4. Instances beyond the control of the person involved (accident, disaster) 
5. Marriage in the immediate family 
6. Moving own family 
Reasons for Which Personal Days will not be Allowed: 
1. Recreation 
2. Substitution of personal days for sick days 
3. Shopping 
4. Trips 
*Religious holidays shall be the religious holidays as approved by The New York State 
Education Department. 
ARTICLE V: SICK, FAMILY, PERSONAL AND OTHER LEAVES (continued) 
C. Familv and Personal Davs (continued) 
The employee will fill out a checklist (which can be obtained in the school office) stating 
the reason for the personal day. Personal leave must be approved forty-eight (48) hours 
in advance. The only exception is circumstances beyond the control of the employee. 
The term "immediate family" as used above is defined as meaning spouse, son, daughter, 
brother, sister, father, mother, father-in-law, mother-in-law, daughter-in-law, son-in-law, 
and stepmother or stepfather. 
D. Extension of Sick Leave 
The District may grant additional sick, family or personal days to any employee who is 
absent for a period greater than the employee's unused sick, family and personal days due 
to unusual circumstances; however, this will be solely at the discretion of the District. 
E. Ten-Month Emplovees 
1. Sick, family, personal, and other leaves for ten-month employees whose weekly 
work schedule is more than twenty (20) hours, will be prorated in accordance with 
A, B, and C above. 
2. Accrued benefits shall not be diminished due to the involuntary reduction of hours 
of work. This does not affect rights, if any, to future benefits. 
F. Child Care 
An employee must notify the Superintendent of Schools, either directly or through the 
immediate administrative authority, of pregnancy as soon as the condition has been 
confirmed by a physician. 
Said employee may remain in the employ of the District as long as the District receives a 
letter from a physician advising the District that the employee is fit to continue 
employment and may remain in the position until such time as either the employee or the 
physician advises the District that the employee is not physically able to work. 
The employee shall advise the District in writing on a form provided by the District the 
date the leave will commence and the date the leave will terminate. Child-care leaves 
shall terminate no later than the first day of responsibility for the staff member prior to 
the beginning of the second fiscal year following the start of the child-care leave. 
ARTICLE V: SICK, FAMILY. PERSONAL AND OTHER LEAVES (continued) 
G. Other Leaves 
An employee may formally request a leave-of-absence by submitting a letter to the Office 
of Human Resources. The employee shall indicate the reason or reasons why the 
leave-of-absence is being requested and shall include the recommendation of the 
immediate supervisor. If the request is approved, the leave shall be limited to a 
maximum p.eriod of six (6) months, unless otherwise provided. Leaves of this nature will 
be without pay and other benefits, but will not result in loss of seniority or job 
classification. Rule XIX, Paragraph 3 of the Suffolk County Civil Service Rules and 
Section 243 of the Militarv Law of New. York State shall apply. 
1. Employees must notify their immediate supervisors within two (2) working days 
of receipt of jury notice. 
2. Employees shall be given time off with pay for the purpose of performing 
required jury duty, provided that such leave is requested immediately upon receipt 
of notice of jury duty, and approved by the superintendent of schools. The 
District shall have the opportunity to seek adjournment for jury duty. 
3. Employees who are on approved "jury duty leave" will receive their salary at the 
annual rate or hourly rate. Any and all per diem pay received for this duty must 
be turned over to the District (payroll office) within five (5) working days after 
the payment is received by the employee. Travel and meal payments may be 
retained by the employee. 
I. Com~ensation for Unused Sick Davs 
Career-end compensation for unused sick days will be paid only to employees who draw 
compensation fiom the New York State Employees' Retirement System upon retirement 
from service in the District. In such- a case, the employee shall be paid a sum of money 
equal to the daily rate of pay for the year in which the employee retires multiplied by 
forty-three (43%) percent of the number of the .employee's unused accumulated sick days 
at the time of retirement. When an employee retires effective prior to January 1, in a 
school year, the daily rate of pay shall be based upon the wage to which the employee 
was entitled for the school year immediately preceding the effective date of retirement. 
Persons hired after August 2, 1988, must be members of the New York State Employees' 
Retirement System to qualify for this benefit. 
ARTICLE VI: LEGAL HOLIDAYS AND DAYS OFF 
A. There shall be sixteen (16) holidays or days off each fiscal year for all full-time 
employees. These days shall include the following legal holidays when they fall on a 
regular workday: 
1. Independence Day 
2. Labor Day 
3. Thanksgiving Day 
4. Christmas Day 
5. New Year's Day 
6. Memorial Day 
B. The scheduie of "days off' covered by this Article shall be shared with the CSEA 
President immediately after the adoption of the school calendar. Said schedules shall be 
distributed to all clerical/aides personnel. Holidays and days off will be scheduled so as 
not to interfere or impede the normal operation of the District. 
C .  Full-time hourly aides will be entitled to six (6) paid holidays which shall include 
Thanksgiving Day, Christmas Day, and New Year's Day. 
D. Refer to Article 111, B for special pay rates on holidays. 
ARTICLE VII: VACATIONS 
A. Twelve-Month Employees 
All twelve-month employees are entitled to vacation in accordance with the following 
schedule: 
1. Two (2) weeks after one (1) year of service. 
2. Three (3) weeks after five (5) years of service. 
3. Four (4) weeks after ten (10) years of service. 
4. Five (5) weeks after twenty (20) years of service. 
B. Office Staff 
Office staff employees may schedule their entire vacation during the school year at 
mutually convenient times. 
Employees wil1,receive their vacation pay in advance of their vacation if they request it in 
writing two (2) weeks prior to their vacation period. 
C. Accumulation of Vacation Time 
Employees who are entitled to more than two (2) weeks vacation may accumulate that 
portion of vacation time which is in excess of two (2) weeks for a period not exceeding . 
two (2) years. 
D. Incapacitation During Vacation 
An employee who is incapacitated by illness or injury during vacation may, after 
returning &om scheduled vacation, report such fact, have such sick time charged to any 
unused sick leave to which the employee may be entitled and may thereafter take the 
unused portion of vacation at a mutually convenient time. Employees will be required to 
furnish a doctor's certificate (Appendix D) for an illness lasting three (3) or more days. 
The exchange of vacation to sick time will only occur after three (3) or more days with a 
physician's note. 
E. Termination of Em~loyment 
Where an employee terminates service, the employee will receive payment for vacation 
days which have been earned and not used. 
F. Death of Emplovee 
In case of death, the estate will receive payment for vacation days which have been 
earned and not used. 
ARTICLE VII: VACATIONS (continuedl 
G. Ten-Month Emplovees 
Ten-month employees who regularly work more than twenty (20) hours each week will 
receive a paid vacation of five (5) days to be taken at such time and in segments as the 
District designates. They will receive ten (10) days paid vacation after fifteen (1 5) years 
of service. 
ARTICLE VIII: NEW YORK STATE EMPLOYEES' 
RETIREMENT SYSTEM CONTRIBUTIONS 
A. The District will make the necessary contributions to the New York State Employees' 
Retirement System under Section 75(G) of the New York State Retirement and Social 
Security Law. 
B. Persons employed prior to July 1976 and who are in Tier I and Tier 11 shall have 
retirement benefits under Subsection (1). 
C. The military buyback shall be made effective as permitted by law during the term of this 
contract. 
ARTICLE IX: HEALTH. DISABILITY AND LIFE INSURANCE 
A. Health Insurance 
The District shall contribute to the premiums for the Empire Plan for those employees 
who are regularly assigned to work a minimum of twenty (20) hours per week and who 
elect to participate in said plan on the basis of individual or individual and dependent. 
1. The maximum entitlement for full-time employees hired on or after 
June 20,1995, shall be paid individual coverage only. Such employees will pay 
seven (7%) of the difference between individual health insurance coverage and 
family health insurance coverage plan if they so desire the additional coverage. 
The District shall offer health insurance coverage for domestic partners who 
qualifL pursuant to the rules and regulations for domestic partners under NYSHIP. 
The employees hired prior to June 20, 1995, will continue to receive health 
insurance coverage (unless waived) for individual or family plans fully paid for 
by the District. 
2. If the District seeks to go into a different plan, the parties shall negotiate the 
entitlement for those employees hired on or after June 18, 1995. 
3.  If the District seeks to go into a different plan, the employees hired on or before 
June 18, 1995, shall have one hundred percent (1 00%) District-paid premiums for 
either individual andlor family coverage under the new plan. 
Employees will be permitted to buy back health insurance benefits under a procedure 
which has applied in the District for many years. The minimum amount to be paid for a 
buyback shall be $1,000 for individual coverage and $1,250 for family coverage 
annually. This amount may be adjusted upward fiom time to time by the Board of 
Education. Employees who wish to take advantage of the buyback health insurance 
provision shall noti@ the District in writing of their interest. Certain regulations of the 
health insurance carrier will prevail should an employee wish to retract the buyback 
proviso. 
The District agrees to make one hundred percent (100%) payment of premiums for 
employees who retire receiving full retirement benefits fiom the New York State 
Employees' ~e t i r emek  System. This coverage will be either a family plan or an 
individual plan dependent upon the status of coverage provided on the last day of 
employment. Eligibility for such payment is subject to the following stipulations: 
1. The employee has had at least ten (10) years of full-time employment with the 
District; 
ARTICLE M: HEALTH. DISABILH'Y AND LIFE INSURANCE (continued) 
2. The employee has satisfied all of the qualifications for retirement as established 
by the New York State Employees' Retirement System; 
3. The employee satisfies all of the regulations and qualifications of the health 
insurance plan. 
This provision shall be declared nullified should the employee leave the employment of 
the District prior to being declared a full-time retired employee by the New York State 
Employees' Retirement System or should the employee cease to maintain eligibility for 
retirement benefits as ascertained by the New York State Employees' Retirement System. 
Employees who vest for retirement benefits within five (5) years or less of.their date of 
eligibility to receive full retirement benefits, may receive health insurance coverage 
during retirement provided that they maintain continuous coverage as an enrollee during 
the vested period and provided that they have completed at least ten (10) years of full- 
time employment with the District prior to vesting. The payment of premiums will be the 
responsibility of the vestee. 
Disabilitv Insurance 
The District shall provide all clericalhides who have more than six (6) months of 
continuous service coverage under the New York State Disability Insurance Law at no 
cost to such employees. Payment shall be increased to a maximum benefit allowable 
under New York State law. 
Grow Life Insurance 
The District will pay fifty percent (50%) of the monthly premium for group life 
insurance, in the amount of $10,000 for each clericallaides who has more than six (6) 
months of continuous service, and who elects to participate. The District will pay the 
entire monthly premium on such life insurance for each eligible employee who has 
enrolled in the plan and has contributed fifty percent (50%) of the premium for a period 
of thirty-six (36) consecutive months. 
Workers' Compensation 
When absence is the result of injury incurred while in the performance of duty, 
cumulative sick leave shall be credited to the extent that reimbursement is received from 
the Workers' Compensation Board by the District. 
ARTICLE IX: HEALTH, DISABILITY AND LIFE INSURANCE (continued) 
E. Dental and Vision Insurance 
The District shall provide a sum of money equal to that given annually to each member of 
the Patchogue-Medford Congress of Teachers (PMCT) unit as the District's contribution 
towards a dental plan. The particulars of the insurance program shall be agreed upon by 
the President of the CSEA and the Superintendent of Schools. After the particulars have 
been agreed upon and an insurance carrier selected, in the event the District seeks to 
replace the said canier with another carrier, it may do so only after the same or equal 
benefits are provided by the new insurance canier. However, before any replacement of 
the insurance carrier is made, the Superintendent of Schools shall consult with the CSEA 
concerning the reason or reasons for the replacement of the carrier and the specific 
benefits that will be provided by the new insurance carrier. 
The District agrees, at no cost to the School District, to provide payroll deduction for an 
employee choosing family dentalhision. The amount to be paid by the employee is the 
difference between the cost of family and individual coverage. The District shall enroll 
in the CSEA Equinox Dental Plan and the Gold Vision Plan. 
ARTICLE X: HIRING, PROMOTIONS AND SENIORITY 
A. inform in^ Employees 
When any position becomes available, the information pertaining to it will be furnished 
to the President of the CSEA. 
B. Application for Positions 
1. All qualified employees shall be given adequate opportunity to make written 
application for such position. If, in the opinion of the Superintendent of Schools, 
the overall qualifications of the applicants are substantially equal, preference shall 
be given to qualified senior employees of the District. 
2. The method of applying for a promotion to a vacant position within the District 
shalI be by letter of application addressed to the Human Resources Office. 
3. In filling a vacancy that occurs when a permanent employee resigns or is 
terminated, the District will make a good faith effort to hire another permanent 
employee. 
C. Establishment of New Positions 
Any new position to be r.ecommended will be addressed through the Labor Management 
meeting process. 
D. Promotional Opportunities 
Promotional opportunities to be made on the basis of work record, evaluations, and 
, 
performance during the interview. Seniority will be considered when all other factors are 
equal. 
E. Civil Sewice Tests 
Employees shall be given time off without loss of pay to take Civil Service tests for 
positions in the District. 
F. Seniority 
1. An employee's seniority shall commence on the effective date of the Board of 
Education appointment. 
ARTICLE X: HIRING, PROMOTIONS AND SENIORITY (continued) 
F. Senioritv (continued) 
2. Seniority, measured by length of time in employment in the District, as a full-time 
employee shall prevail in choice of vacations. The selection of employees for 
promotions and transfers shall be based on work record, evaluations, and 
performance during the interviews. Only the Superintendent will make a 
recommendation for employment to the Board of Education. 
, 
3. Seniority measured by the length of time in the job classification, shall prevail on 
layoffs except that the CSEA chapter president shall be the last employee to be 
laid off in the president's classification in non-competitive or labor class 
positions. All other Civil Service rules and regulations will apply to competitive 
class positions regarding layoffs, bump and retreat rights. 
4. Length of service when being calculated for longevity purposes will be 
determined by the initial date of permanent hire to the District. 
ARTICLE XI: DISMISSAL OF NON-COMPETITIVE 
AND LABOR CLASS PERSONNEL 
A dismissed employee not covered by Section 75 of the Civil Service Law and employed by the 
District for one (1) year may, by written request signed by the employee, obtain a written 
statement explaining the reason or reasons for dismissal. The dismissal shall be subject to 
review, upon written request of either party, by appropriate representatives of the District, such 
as the supervisor and the Superintendent of Schools. The employee may request in writing a 
meeting with the Superintendent of Schools or the School Superintendent's designee after 
receiving the written statement for the dismissal. At this meeting, the employee may be 
accompanied by the CSEA officers or representatives. The sequence of review shall be in the 
order listed and each reviewing party shall have the right to modify or reverse the decision of the 
prior reviewing party. The final determination shall be solely at the discretion of the 
Superintendent of Schools. 
Any employee with five (5) or more years of service with the school district is entitled to a 
Section 75 hearing. 
ARTICLE XII: INSERVICE TRAINING 
A. New Emplovee Reauirements 
All new full-time employees may be required to spend up to ten (10) clock hours without 
pay during their first year of employment attending such job-related training courses, 
conferences, institutes and/or programs that the District may designate. 
B. District-Reauired Training 
Except in the circumstances set forth in Section A of this Article XII, employees who 
attend school at the request of the District shall be paid their regular rate of pay for the 
time spent attending class. Such time shall not be counted as hours worked for purposes 
of overtime, night differential, or any other form of premium pay under the provisions of 
this Agreement. 
Each member will receive five (5) hours of training per year outside the workday without 
additional compensation. These training sessions will be scheduled Monday through 
Thursday, during non-holiday periods in blocks of time not less than one hour. 
ARTICLE XIII: ATTIRE AND APPEARANCE 
A. Personal Appearance 
Each employee will be required to give careful attention to personal appearance and 
attire. 
B. Identification Card 
Each employee will be given a suitable identification badge by the District which must be 
worn on the fiont of the employee's shirt, jacket or dress. 
ARTICLE XIV: PHYSICAL EXAMINATIONS 
Each employee hired for a position in the Patchogue-Medford School District shall be 
expected to have a physical examination before employment begins. This examination 
will be at the employee's expense by the employee's physician or at District expense by a 
school physician. 
B. District-Required Physician 
An employee whose physical condition or level of illness-absenteeism is such, in the 
opinion of school authorities, as to seriously interfere with service to the school system or 
to jeopardize the health or safety of pupils or other staff may be required to have a special 
physical examination by a physician appointed by the school system within thirty (30) 
days of such request. When, after reviewing the report of such an examination, school 
authorities decide that either resignation, application for personal leave, or application for 
retirement is in the best interest of the school system, such employee will be expected to 
comply with this recommendation. 
ARTICLE XV: CSEA RIGHTS 
A. Change of Policy 
1. The President of the CSEA will be notified of any change in policy concerning 
salaries, hours of work, benefits, and assignments which will affect members of 
the unit and of any additions to personnel. 
2. Any change in school policy relative to employees' working condition (ie. new 
titles, transfers, promotions, layoffs, evaluations, work schedules, etc.) must first 
be discussed with CSEA representation. After said discussions, a change in 
school policy shall be at the sole discretion of the District. 
B. CSEA Meetings 
On no more than six (6) days in any school year, such days to be jointly agreed upon each 
year after the adoption of the school calendar, the District will permit employees to leave 
their work for one-half (1/2) hour before quitting time or to report to work one-half (V2) 
hour after reporting time when it is necessary to .enable the employee to attend a CSEA 
meeting. 
C. ' CSEA President 
The President of the CSEA shall be excused from work without loss of pay whenever it is . 
necessary to engage in such activities as are involved in the normal administration of this 
collective bargaining Agreement, including the investigation of a complaint or grievance 
that requires observation of actual working conditions, and participating in grievance that 
requires observation of actual working conditions, and participating in grievance 
discussions under the grievance procedure. Such time off shall not exceed four (4) hours 
on any one (1) day or exceed a total of eighty (80) hours in any contract year. The 
President of the CSEA shall also be excused from work without loss of pay for two (2) 
days each school year to enable the CSEA President to attend a CSEA convention. 
D. Dissemination of CSEA Information 
1. The District shall provide the CSEA, on a non-exclusive basis, work space 
necessary for the functioning of the Association. It shall also provide bulletin 
board space in each building on which the CSEA may post notices of its activities 
and other matters of Association concern. 
2. The CSEA shall be permitted to use the interschool mail service and support staff 
mailboxes for communications to the employees it represents. 
ARTICLE XV: CSEA RIGHTS (continued) 
E. Use of Building Equipment 
The Association shall have the right to use school buildings, facilities, and equipment, 
pursuant to existing practices and policies, provided that such use shall not interfere with 
the regular school program. Consumable supplies must be furnished by the Association. 
F. Copy of Contract 
All new employees shall be issued a copy of the contract upon beginning employment by 
.the District. 
ARTICLE XVI: MISCELLANEOUS MATTERS 
A. Personnel File 
Each employee shall have the right, upon request and by appointment, to review in the 
presence of an administrator the contents of the employee's own personnel file as 
maintained by the District, excluding reference information supplied by fbrrner 
employers or other sources. An employee may have such file reviewed by a third party if 
such employee signs a written waiver and consent thereto. 
B. Unsafe Conditions 
It shall be the duty of all personnel to see that all working conditions are safe,fiom 
unnecessary hazards in all departments. Any unsafe conditions observed must be 
immediately reported in writing to the employee's supervisor. 
C. Mileage Requirement 
Reimbursement for use of private cars for authorized school business or for transportation 
to approved educational meetings will be made at the rate set by the Board of Education 
at the organizational meeting held in July of each year. Claims for reimbursement shall 
be made on forms provided by the District and submitted to the business office on a 
monthly basis. 
Claims for reimbursement must be made during the fiscal year in which mileage is 
recorded. Claims for the month of June may be filed through July 31 of the next fiscal 
year. 
ARTICLE XVII: PAYROLL DEDUCTIONS 
A. CSEA Dues 
1. The District agrees to deduct fiom each biweekly paycheck a portion of the 
employee's annual CSEA membership dues and/or annual premium for life 
insurance and/or accident and sickness insurance andlor automobile insurance 
and/or homeowner's insurance under the group plan that the CSEA provides for 
its members and to transmit the same promptly to CSEA. 
2. The District does hereby agree that no later than thirty (30) days after the effective 
date of employment, each employee who is not a member of the Union will pay to 
the negotiating agent each month a service charge toward the administration of 
this Agreement and the representation of such employee, provided, however, that 
each employee will have available membership in the Association on the same 
tenns and conditions that are available to every other member of the Unit. The 
service charge shall be an amount equal to the Association's regular, monthly 
dues for each month and the District shall deduct such fees in the same manner 
that membership dues are deducted (a.k.a. Agency Shop Fee). 
3. The Association shall supply the District with a list of names of non-members at 
least fifteen (1 5) days prior to the deduction of any agency fee. 
4. Each employee for whom the agency fee is deducted shall be advised by the 
CSEA as to what portion of the service charge, if any, is returnable in accordance 
with the law. 
B. Other Deductions 
Employees may have the privilege of payroll deductions for United States Savings 
Bonds, New York State Employees' Retirement System Loan Payments, Teachers' 
Federal Credit Union and tax-sheltered annuities. 
Employees who are hired on or after June 20, 1995, and who wish to acquire a family 
health insurance plan, will be allowed to have payroll deductions for health insurance. 
IRS 125 FIex Plan 
The District will offer employees as of September 1, 1995, a "Flex Plan" pursuant to IRS 
125, which allows employees to set aside income to be used for medical and certain costs 
during the year. 
ARTICLE XVIII: GRIEVANCE PROCEDURE 
A. The term "grievances" as used in this Article shall mean any dispute concerning the 
interpretation or application of the terms of this Agreement or the rights claimed to exist 
thereunder. 
B. All grievances of employees shall be processed in accordance with the following 
procedure listed below. In applying time limits, Saturdays; Sundays, and holidays shall 
not count as "days." 
1. Level I 
The aggrieved employee, either directly or through the CSEA grievance 
representative, shall present the .employee's grievance to the employee's 
immediate supervisor within fifteen (15) days fiom the date when the act or 
condition that is the basis of the grievance occurred. The supervisor shall orally 
and informally discuss the grievance with the aggrieved employee and shall orally 
render a determination to the aggrieved employee within two (2) days after the 
grievance has been presented to the supervisor. 
2. Level I1 
If the employee is not satisfied with the decision at Level I, then within two (2) 
days after the decision at Level I is received, the employee or a CSEA 
representative may file the grievance in writing with the administrator in charge 
of the school building to which the aggrieved employee is assigned. Such 
grievance must be answered in writing within ten (10) days after it is received at 
Level 11. 
3. Level I11 
If the aggrieved employee is not satisfied with the decision at Level 11, the 
employee or the CSEA representative may file the written grievance with the 
Superintendent of Schools within five (5) days after receiving the decision at 
Level 11. 
The Superintendent of Schools or the School Superintendent's designated 
representative shall promptly arrange a meeting with the aggrieved employee and 
the CSEA representative to discuss the grievance. Within ten (10) days after such 
meeting, the Superintendent of Schools or the School Superintendent's designated 
representative shall render a written decision with respect to the grievance and 
deliver it to the aggrieved employee and the CSEA representative. 
ARTICLE XMII: GRIEVANCE PROCEDURE (continued) 
4. Level N 
If the aggrieved employee and the CSEA are not satisfied with the decision at 
Level 111, the CSEA may request arbitration by giving the Superintendent of 
Schools written notice. Within ten (10) days after the Superintendent of Schools 
receives such written notice, representatives of the District and CSEA shall meet 
to designate a mutually acceptable arbitrator. If the parties cannot agree on the 
selection of the arbitrator, then either party may request the American Arbitration 
Association to designate an arbitrator in accordance with its rules. The 
arbitrator's fees and expenses and all charges. rendered by the American 
Arbitration Association for its services shall be shared equally by the District and 
the CSEA. 
The arbitrator shall limit decisions strictly to the application and interpretation of 
the provisions of this Agreement and the arbitrator shall be without power or 
authority to make any decisions contrary to or inconsistent with, or modifying or 
varying in any way, the terms of this Agreement or of applicable law or rules or 
regulations having the force and eff&t of law. The decisions of the arbitrator 
shall be advisory only and shall not be binding on either party. 
ARTICLE XIX: SAVINGS CLAUSE 
If any provision of this Agreement is or shall become contrary to law, then such provision shall 
be deemed deleted from this Agreement, but all other provisions shall continue in full force and 
effect. 
The provisions of the negotiated Agreement will be enforced as written. The District will no 
longer honor non-negotiated practices involving vacation compensation, overtime for holidays, 
or any other practices which are not specifically stated in the text of this negotiated Agreement. 
ARTICLE XX: PRINTING AND DISTRIBUTION 
A. The District shall make printed copies of this Agreement available for distribution as 
soon as possible after it is executed by the parties. 
B. The expense of printing of copies of this Agreement shall be paid by the District. 
Distribution of printed copies of the Agreement will be the responsibility of the CSEA. 
Civil Service Employees' Association Patchogue-Medford Union Free 
Patchogue-Medford School District School District 
Full-Time Cleri cal/Aides Unit 
- 
By: By: k # r  
Michael H. Mostow 
Superintendent of Schools 
By: 
Collective Bargaining Specialist 





FOR EMPLOYEES HIRED BEFORE MAY 21,1998 
I POSITION TITLE 12005-2006 1 2006-2007 1 2007-2008 
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FOR EMPLOYEES HIRED BEFORE MAY 21,1998 
LESS THAN TWO (2) YEARS COLLEGE CREDIT: 







Print Shop Aide 
Science Aide 
$14.71 1 $15.29 ( $15.91 
$ 16.23 1 $16.88 1 $17.56 
Science Aide w/ 2 or 































FOR EMPLOYEES HIRED ON OR AFTER MAY 2 1,1998 
POSITION TITLE 1 2005-2006 1 2006-2007 
Clerk $27,783 1 $28,894 
1 $25,674 1 $26,701 
Clerk-Twist 1 $31,986 1 $33,266 
1 $29,578 1 $30,761 
Account Clerk 1 $35.369 1 $36.784 
$32;684 $33;99 1 
Sr. Account Clerk $45,052 $46,854 
1 $41,633 1 $43,299 
Principal Account Clerk 1 $49,107 1 $51,071 
1 $45,380 1 $47,195 
Accountant 1 $54,636 1 $56,821 
$53,560 
$52,000 
Photo Machine Operator $28,894 
$27,238 $28,327 
$26.445 $27.503 
$25;674 $26170 1 
Purchasing Technician $35,369 $36,784 
1 $32,684 1 $33,991 
~ c h o c d - ~ ~ e  Child-Care 1 $43,976 1 $45,735 
Director 
( $40,244 1 $41,854 
Stenographer1 Senior Clerk [ $35,369 1 $36,784 
Typist 
1 $32,684 [ $33,991 
Senior Stenographer 1 $42,227 1 $43,916 
1 $39,023 1 $40,584 
Switchboard Operator 1 $27,783 1 $28,894 
APPENDIX A-3 JCONTINUED) 
SALARY SCHEDULE 
OFFICE STAFF 





















































FOR EMPLOYEES HIRED ON OR AFTER MAY 2 1,1998 




Computer Aide w/2  or 





Prin.t Shop Aide 
Science Aide 
Science Aide w/ 2 or 
more years of college 
credit 

39ARD OF EDUCATION ~atchogue-Medford Schools 
APPENDIX C - PRO-RATED VACATION DAYS 
July 3 1, 1997 
. . 
At .a meeting.held in Dbtrict Office on July 10, ?997,.the. CSEA,.Executive Committee and 
the D i d ' s  BusinesfManager, Cynthia Strait mat ,  agreed that &cation days f& C S , U  
members vyould be prwated. That is. on the first July 1 following the.date of Nre. members 
will receive the number af.days earned during the previous school yearfor their immediate 
uSe. m e ~ o ~ l . o w i ~ ~ ' ~ a r ,  on July 1 themnployee will receive thefull two (2) weeks .. . as 
stipulated% ~rticle..Vti. A of the CSEA ~ g k ~ m e r i t .  
Relative to the gddiional weeks stipulated in the Agreement, upon completion of the times 
referenced. the Grnpbyee will receive a pro-rated number of days in wder that on the next 
July 1 they will rekeiive a full week. For example, if an employee were to complete five (5) 
$ears on January 1, they would immediately receive 2.5 days of additional vacation time. 
- This-amount is equal to one-half of the full week, as the five years of service was reached 
half way through the Disbid's fscal year. Similar prorations would take place based on the 
date on which the years of service were compteted. 
i h e  number of days each employee receives will at all times be equal to the number helshe 
would be entitled to using an uanniversary" date schedule. This plan allows the District to 
tra& CSEA vacaiions on a fiscal year calendar. 
This procedure takes effect on July. 7, 1997. 
I concur that this is the agreement reached between the CSEA Executive Conunittee and 
the District's representative on July 10,1997. /7 
- --- - 
Adele worthing6n, ~ ~ ~ ~ k r e s i d e n t  i / mthia Strait Regal, Businemanager 

OFFICE OF PERSONNEL SERVICES 
PATCHOGUE-MEDFORD SCHOOLS 
241 South Ocean Avenue 
Patchogue, New York 1 1772 
(631) 687-6340 
ATTENDING PHYSICIAN'S CERTIFICATION 
FOR EMPLOYEE TO RETURN TO WORK* 
(*Subject to review and approval of the school district. This original form must be 
supplied to the employee's immediate administrative supervisor not later than the date on 
which the employee is returning to work.) 
Patient's Name 
I certify that I am this patient's attending physician and that I am clearing this individual to 
return to work as follows: 
. Date of Return of work: 
Cleared to return without restrictions: U 
Cleared to return with restrictions**: O (detailed specifications listed below) 
(**Subject to the district's determination that this constitutes a reasonable 
accommodation under the law.) 
Physician's Original Signature (No facsimile or stamp) Dated: 
Physician's Name: 
Physician's Address: 




Local 1060, AFSCME AFG& 
